
E4 LASER LAB
MAKING CENTRE

WEBCHECKOUT RESERVATION MANUAL



OPENING WEBCHECKOUT & LOGGING IN
PART ONE

STEP 1: (fig 1.1) 
Type the following in your preferred web browser https://reservation.newschool.edu/webcheckout/patron/
or Click Here to be redirected to the Login Page

STEP 3: (fig 1.3) 
Select the option of “Making Centre E4 Laser Lab” from the pop-up window.

STEP 2: (fig 1.2)

Enter your newschool netID and password. Click on the Login button or press Enter.

Enter the URL in
here in you web browser

Select E4 Laser Lab

Enter your New School
NetID & Password

(fig 1.1)

(fig 1.2)

(fig 1.3)



CHECKING AVAILABLITY & MAKING A RESERVATION
PART TWO

STEP 4: (fig 1.4) 
Click on the Hamburger icon or the +(plus) icon and the select the option of New Reservation. 

STEP 5: (fig 1.5) 
Click on the E4 Laser Cutters & then select your desired type of laser cutter to view the availability schedule of itʼs units.

The Blue Boxes are reserved by other students;
& the Light Grey Boxes are the ones available for reservation. 

Select the option of New Reservation
after you have clicked either on option 1 or option 2 

Click on the Hamburger icon

Click on the + (plus) icon

OPTION 1

OPTION 1

(fig 1.4)

(fig 1.5)

Available Reservation Slots forLaser CutterAll Units of the Selected Type 

Reserved Slots

Select the Required Type 
of the Laser Cutters

Color Key



(fig 1.6)

STEP 6: (fig 1.6) 
Select the Required Time Slot and Date of reservation in the Duration drop down menu.
Click on the + (plus) icon to reserve the required Laser Cutter Unit for the selected date & time.

STEP 7: (fig 1.7 & 1.8) 
Select the Cart icon to make sure of the Laser Cutting Unit for the reservation 
and click Confirm to reserve to reserve the machine for the slot. A popup will appear confirming your reservation.

Select Required Time Slot 
& Date for Reservation

Click on the + (plus) icon to 
Reserve the required Laser Cutter Unit

Click Confirm to Reserve for the required Time Slot & Date 

Selected Laser Cutter Unit

Click on the Cart icon to view Details

(fig 1.7)
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